ii[letter head]

From:

[full name and address]

To:

Department of Planning and Investment of Phu Yen


02 A Dien Bien Phu Street, Tuy Hoa city, Phu Yen
Re: Meeting Request

Dear Sir/Madam,
We, [name of investor], would like to launch an investment project in the filed of [_____] and would like to have information on the procedures and any other issues that you deem useful.

Therefore, we would be grateful if you could give us an appointment at your earliest convenience to discuss our proposed investment project (please see a brief description attached).

Members of investor’s group (name, position, nationality)

We thank you for your attention and look forward to meeting you.

Please contact with Mr/Ms…, Address, Phone number, Email…

Sincerely yours,
[signed]

Full name:

Position 
Encl: brief  project proposal, such as: name of project, objective, scale, sector, capital, location, schedule…
